YacTHoe yupesKaeHHe JON0JHHTENLHOr0 MPogeccHOHATbHOro 00pa3oBaHHA
Y4eGHO-copTHBHBIH HeHTp «JInaep»
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IIPABUJIA
BHYTPEHHEI'O PACIIOPAAKA AJIs1 PABOTHHUKOB
Y IO Yuedno-cnopTuBHbiii meHTp <«/Inaep»

Hacrosmye [lpaBuna onpenensioT BHyTpeHHHH TpyxoBoi pacropsnok B Y JIIIO VueGro-
CIIOpTHBHBIA meHtp  «JImmep», mopsmok mpuemMa Ha paboOTy M YBONBHEHHA PabOTHHKOB,
OCHOBHEIE OOS3aHHOCTH PaGOTHHKOB M aJMHHVCTPALlMH, PEXXUM pabdOYero BPEMEHH, a TaKXKe
MEPBI IIOOIUPEHHA U OTBETCTBEHHOCTD 34 HApYIICHUE TPYJOBOH JUCIIUIIINHEL

1. IIpuem Ha paboty

1.1. IIpuem Ha paGoty B UY JII1O Yyebuo-crnopTHBHLIH LHEeHTp «JIMaep» Mpou3BOIUTCS Ha
OCHOBAHHH 3aKJIIOUEHHOT'O TPYIOBOTO JOTOBOPA.

1.2. TIpn npueme Ha paboTy axMuHUCTpalKs 00s3aHa MTOTpeOOBaTh OT MOCTYNAOLIETO:

- IPEABSIBIECHUS [TACIIOPTa, YIOCTOBEPAIOLIETO JINYHOCTD;

- IPEAOCTABICHUA TPYAOBOH KHMYKKH, ODOPMIICHHON B YCTaHOBJICHHOM IIOPSIKE,
-CTPaxoOBOI'0 CBUAETENIBCTBA [OCYJAPCTBEHHOTO IIEHCUOHHOTO CTPaXxOBaHHUS,

- JOKyMEHTOB BOMHCKOI'O y4eTa — Ul BOCHHOOOA3aHHBIX U JIUIL, TOJIEXKAITUX IPHA3BIBY Ha
BOCHHYIO CIIyK0Y;

-JIUIIJIOMAa MJTH HHOT'O JIOKYMEHTA O IIOJyY€HHOM 00pa30BaHUM WM JOKYMEHTA,
HOATBEPXKIAIONIEr0 CIICIHATBHOCTD HIIH KBATH(DHKALHO.

IIpuem Ha paGoTy 6e3 yKasaHHBIX JOKYMEHTOB He rpoussoautes. [IpueM Ha paGoty
o(opMIIseTcs MPUKa3oM (PacopsHKEHHEM) HCIIOJIHUTENBHOTO IUPEKTOPA, M3MAHHEIM Ha
OCHOBAHHH 3aKJIIOYEHHOI0 TPYAOBOI0 ZOr0BOPa, KOTOPBIH 00BABIACTCS PabOTHHKY IO
PacIHCKy B TPEXAHEBHBIN CPOK CO JIHSA IIOJTUCAHHUS TPYIOBOrO f0rosopa. [Ipu npueme Ha
paboTy pabOTHHKY MOXET OBITh YCTAHOBIIEHO UCIIBITAHKE MTPOJODKUTEILHOCTRIO He Goee 3

MECSALEB.
1.3. Ilpu noctyrieHuy paboTHUKA HA pabOTy WA NEPEBOJC €r0 B YCTAHOBJIEHHOM ITOPSIIKE Ha
Apyryto paboty AOMUHHCTpaIms 00s3aHa; '

- 03HaKOMHUTb PaOOTHHKA C IOPYYEHHOH PabOTOH, YCIOBHAMH H ONNATON TPYJa, PasbaACHHTD
PabOTHUKY €ro IIpaBa H 00A3aHHOCTH;

-O3HAKOMHUTb C MPaBUJIaMU BHYTPEHHETO TPYAOBOrO PacoOpsAKa;

- IPOBECTH MHCTPYKTAXK [0 TEXHUKE O€30MaCHOCTH, IPOM3BOACTBCHHOM CAHUTAPHH, TIOKAPHOMH
0€30IIaCHOCTH U OXpaHe TPyAa,

- Pa3bACHUTb 00A3aHHOCTD 10 COXPAHEHUIO CBECHHH, COCTABISIOIUX KOMMEPYECKYIO UIH
CITy)KeOHYIO TalfHy, OTBETCTREHHOCTD 3a €€ pasriauledue,

1.4 IlpexpaiieHu€ TPYNOBOTO  JOrOBOPA INPOHM3BOJMTICH TOMBKO 1O  OCHOBAHHSM,
TIpetyCMOTPEHHBIM TPYIOBEIM 3aKOHOAATENbCTBOM POD. PaboTHK MMeeT TIpaBo pacTOPrHyTH T
pyHoBO# IOroBOp, NPEAYNPEAUB 00 3TOM aAMHUHKMCTPALHUIO B MHMCHMEHHON popme 3a 1Be




YacTHoe yupeskaeHue 10M0THHTEIbHOro nNpogeccuoHajbHOro 06pasoBaHus
YueOHO-cOpTUBHBLH HeHTp «JIugep»

Henenu. o HCTEUeHUH YKa3aHHOrO CPOKa MPEeAyIpPeXaeHUs 00 YBONbHEHHH paOOTHHK BIIpaBe
NPEKpaTUTE paboTy, a aIMUHUACTpaLUs 00s13aHa BEIAATh eMy TPYAOBYIO KHIDKKY C BHECEHHOMH B
Hee 3alHCBIO 00 YBOJILHEHMM, APYTHE TOKYMEHTBI, CBSI3aHHBIE ¢ paboOToMH, MO MHCHMEHHOMY
3a4BIEHHIO paOOTHUKA U IPOU3BECTH C HIM OKOHYATENBHBIN pacder. IIpekpammenne TpynoBoro
Jorosopa oopMigeTca MPUKa3oM No npeanpusatHio. [lo cornamennro Mexay paGOTHUKOM K
aIMUHHUCTpAlMed TpPyAOBOH MJOrOBOp MOXET OBITH PacTOPTHYT M O HCTEUCHHS CpOKa
OpeaynpexkaeHns 00 YBOJBHEHHM. 3allUCH B TPYAOBYIO KHIDKKY O IPHYHHAX [PEKpALCHHA
TPYZOBOrO JOrOBOpa JOJDKHBI IPOM3BOIUTHCS B TOYHOM COOTBETCTBHU C (OPMYIHPOBKAMU
Tpynosoro xoaekca P® unu unoro demepanbHOro 3aKoHa ¥ CO CCBUIKOH Ha COOTBETCTBYIOLIME
CTaTel0, NyHKT TpymoBoro xomekca P® wmiam  wroro  ¢emepalbHOTO — 3aKOHA.
JlHeM yBOJILHEHHS CUMTASTCS MOCIEAHUN IeHb pabOoThL.

2. OcHoBHBIE 0053aHHOCTH PaGOTHHKOB

2.1. PaGormmxm YUY IO V4eGHO-CIIOPTUBHBIA  LEHTP «Jlunep»  OOs3aHBL
-A00pPOCOBECTHO BHIIOIHATE CBOH TPYIOBEIE 00A3aHHOCTH, COOIIIOAATE TPYAOBYIO JMCUHILILHY,
CBOEBPEMEHHO M TOYHO HCIOJHATH PACIOPSDKEHUS aIMHHHMCTPALMH H HEIOCPEICTBEHHOTO
PYKOBONHTENA, HCHOIb30BaTh Bce pabodee BpeMs Add IPOM3BOAMTENIEHOIO  Tpyna,
BO3JEPXKUBATECS OT AECHCTBHH, MEINAIOMMX APYTHM pPa0OTHHUKAM BBIIONHATE HX TPYHOBBIC
00513aHHOCTH;

- KaueCTBEHHO M B CPOK BBIIONHATH IPOM3BOACTBEHHBIE 3aJ@aHUA MW IOPYYCHH,
- cobmogare TpeboBaHHMA O OXpaHe TPyda, TeXHHKE OE€30IIaCHOCTH, MPOU3BOACTBEHHOH
CaHUTapuH, TUTHACHE TpyZda 5 IIPOTHBOIOKAapPHOH OXpaHe;
-cofepkaTth cBoe pabodee MecTo, 000OpyDOBaHHE U TPHUCIOCOONEHHA M IEPEAaBaTh
CMEHsIIolIIeMy paOOTHHKY B HOPAAKE, YUCTOTE M HCIPABHOM COCTOAHHH, a Takxke coOJFOHaTh
YUCTOTY B OTHAENE H HA TEPPUTOPUH IIPEANPUATHA; COOMIONATh yCTAHOBJIECHHBIH INOPSAAOK
XpaHeHHA MaTEpHATbHBIX IIEHHOCTeH u JIOKYMEHTOB;
- 0epe)XHO OTHOCHTbCA K  HMYIIECTBY paGoromaTensd M JApyruX  pabOTHHKOB;
- He pasrjamarh OXpaHAEeMYIO 3aKOHOM TalHy (TOCyNapCTBEHHYIO, KOMMEPUECKYIO, CITyKeOHY10
H WHYIO), CTABINYIO U3BECTHONH paGOTHHKY B CBA3H C HCIOJHEHHEM UM TPYIOBBIX 00S3aHHOCTEM.

2.2. Kpyr 00s13aHHOCTEH, KOTOPBIE BBIIOJIHAET paOOTHHK 10 CBOEH CIIENMANBHOCTH,
KBaMMbUKALMH, TOJDKHOCTH, ONIPENEISIETCS TPYAOBbIM JOTOBOPOM, JOJDKHOCTHOH HHCTPYKIUEH.

[y

3. OcHOBHBIE 00A3aHHOCTH aIMUHUCTPALNH

3.1. Apvunancrparus 1Y JI1O Yuebno-cnopTuBHLBIA wentp «JInaep» obs3ana:
-co0II0IaTh TPYAOBOE 3aKOHOAATENBCTRO;

- IPEAOCTABUTE PAOOTHHKY paboTy, 00YCIOBIEHHYIO TPYAOBLIM JOTOBOPOM;

-obecneunTh Ge30MMaCHOCTh TPYAA U YCI0BHs, OTBEYAOIINE TPeOOBAHNUAM OXPAHbl ¥ THTHEHEI
TpyAa,

-o6ecneynTh paboTHHKA 000PYAOBaHUEM, HHCTPYMEHTAMH, TEXHUIECKOH NOKYMEHTAIHEN 1
MHBEIMH CpeICTBAMHU, HEOOXOMUMBIMH [U1 HCIIONHEHHS UM TPYAOBBIX 00A3aHHOCTEMH;
-BBIIUIAYMBATD B IIOJIHOM pasMepe MPUYHTAIOLIYIOCS paOOTHUKY 3apabOTHYIO IJIaTy B CPOKH,
YCTaHOBJICHHBIE TPYOBBIM 3aKOHOJATENBCTBOM, KOJIEKTHBHBIM JOTOBOPOM, NIPaBHIaMU
BHYTPEHHETO TPYAOBOTO paclopsaKa, TPYXOBBIMH JOIOBOPAMH;

- crioco6¢eTBOBATh PaOOTHHKAM B MTOBBILICHIH MMH CBOSH KBAIH(QHKALUH, COBEPIICHCTBOBAHNH

HpO(beCCI/IOHaJ'IBHbIX HaBBIKOB,

3.2. AIMHUHHCTpANHUsl CTPEMHUTCS K CO3ZaHHMIO BBICOKONPO(ECCHOHATBHOTO paboTOCIOCOOHOrO
KOJUTEKTHBA, Pa3BUTHIO KOPIIOPATUBHBIX OTHOIIEHMH BHYTPH TPEANpPUATHS, IOBBIIIECHHIO
3aMHTEPECOBAHHOCTH  CpeAu pabOTHHKOB B DAa3BUTHH M YKPEIUIEHWH JIEATENBHOCTH

NpeanpusiThAL.
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4. Pabodee Bpemst 1 BpeMs OTALIXA

4.1. B coOTBETCTBUHU ¢ JAEHCTBYIOUIMM 3aKOHOJATenbeTBOM B UY JITIO YueOHO-CIIOPTUBHEIH
ueHTp «JIumep», ycranaBnuBaercs IITHAHEBHAs pabovast HEJENs ¢ IBYMS BBIXOIHBIME JHAMY -
cyb6ota m Bockpecenbe. ITpoNOIDKHTENBHOCTh pabovero BpeMeHH COCTABISET He Goee 40
YacoB B HEIEIIO.

I'pahnk pa®oTeL, ONpenenmomMil Ha4aI0 exeaHEBHOR paGoThI, BpeMs 00€IEHHOTr0 MepepHIBa i
OKOHYAHHME paboyero JHA, YCTAHABIMBACTCA JUIs pPAGOTHHKOB MPEINPHUATHS C y4eTOM
NPOHU3BOACTBEHHOMN JESITEbHOCTH, YTBEPKIAETCA aIMAHHUCTpAIACH.
IlponomwxntensHocTs paboyero Hs HIM CMEHEI, HENOCPENCTBEHHO —IPENIIECTBYIOLIKX
HepaboYeMy NpasAHUYHOMY JHIO, YMEHBLIACTCS HA OQMH YAac.

4.2. PabGoTa Ha TIIPCANPUATHA HE NIPOU3BOJUTCA B Npa3saHHYHbIC THH, YCTAHOBJICHHBIC TPYOOBEIM
3aKOHOOATEIILCTROM,

HpI/I COBIIAJICHUH BBIXOIHOTO U HpaB,HHH‘XHOFO JHeH NEPEHOC BEIXOAHOTO THA OCYILICCTBIIACTCA
B COOTBETCTBUMU C TPYIAOBEIM 3aKOHOIATEIIHECTBOM.

4.3. OuepenHOCTb NPENOCTABICHUS OTIYCKOB YCTAHABIMBAETCS aJMHHHCTpAlHEH C YYeTOM
[IPOHU3BOACTBEHHOMI HEOOXOAUMOCTH U HOXKeTaHU I pabOTHUKOB.
IIpONOIKUTENLHOCTE €XKErONHOTO OIUIAYMBAEMOTO OTITYCKA ITA BCEX PAGOTHHKOB COINIACHO
IEHCTBYIOIIEMY 3aKOHONATENBCTBY YCTAHABIMBACTCS HE MEHee 28 Kanenmapublx gHei. ITo
COTJaCOBaHHUIO C aIMHHHCTpalMedl paboTHHKY MOXKET OBITh HPEJOCTABIEH NOMOJHUTEILHBLA
OTHYyCK 0e3 CoXpaHeHUst 3apabOTHOM I11aThl.

5. [loowmpenus

5.1. 3a o0pasuoBoe BLINOIHEHHE TPYAOBBIX 00SA3aHHOCTEH, MOBBIIIEHHE IPOU3BOTUTETLHOCTH
TpyZa, YIy4lIeHHe KayecTBa UPOAYKLHH, NPOAODKHTENBHYIO M Be3ynpednyto paboTy u Apyrue
YCIIEXHU B TPYJE IPUMEHSIIOTCS CICAYIOIIE MEPBI MOOIIPEHUS pabOTHHKOB!

- 00BsBIICHIE OJ1ar0IApHOCTH,

- BBLIAYa IIPEMUY;

- HarpaXICHUE LIEHHBIM II0AapKOM;

-3aHeceHue B Kuury nouera, Ha Jlocky nouera.

Toowmpenus OOBABIIIOTCS IPUKA3OM, JOBOAITCS 0 CBEACHMSA BCErO KOJIEKTHBA H 3aHOCATCS B
TPYAOBYIO KHIDKKY pabOTHHKA.

6. OTBETCTBEHHOCTD 32 HapYIIEHUE TPYLOBOH AUCHUTITHHEL

6.1. Hapymenue Tpya0BOHM JUCUHIUIMHEL, T.€. HEUCTIONHEHUE I HEHAAJEKAIIEe HCIIONHEHHE
10 BUHE pabOTHIKA BO3JIOKEHHBIX Ha HErO TPYAOBBIX 00S3aHHOCTEN, BIeYET 3a coO0H
TIpUMEHEHNE MEP MUCLUUILIMHAPHOTO UK OOIIECTBEHHOTO BO3ACHCTBUS, & TAKXKE IPUMEHEHHCE
VHBIX MEp, MPeIyCMOTPEHHBIX AeHCTBYIOINM 3aKOHOAATEILECTBOM.

6.2. 3a HapyIenaue TpyA0BOH AUCHUITHHEE! aAMUHHCTPAIHS IPUMEHSIET CIIEAYEOIIHE
JUCUMILTUHAPHEIE B3BICKAHUS:

-3aMevaHue;

-BBITOBOD;

-yBOJIEHEHHE 10 COOTBETCTBYIOIIMM OCHOBAHHUSIM.

VYBoNbHEHNE B Ka4ECTBE JUCUHIUIMHAPHOIO B3BICKAHMS MOXET ORITh IPHMEHEHO 3a
HEOJHOKPATHOE HENCIIONHEHHE PaGOTHHKOM 6e3 yBaXKUTEILHbIX TIPUUMH TPYIOBBIX
00s13aHHOCTEN, ECITH OH UMEET JHCUHUIUTHHAPHOE B3LICKAHKE,
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6.3. III/ICI_II/IHJII/IHapHBIC B3BICKAHHUA IIPUMEHSIIOTCH PYKOBOIUTEIEM NpeanpusaThd.
A,Z[MI/IHI/ICTpaLII/IX UMeeT IpaBO BMECTO HAJIOKCHHUA JUCHHUIINTAHAPHOTO B3BICKAHUA MMEPEAATH
BOIIPOC O HAPYLICHUH TpYILOBOﬁ JUCIHNIHHBI HA paCCMOTPEHHE TPYAOBOI'O KOJITICKTHBA.

6.4. Jlo HaloXeHHs B3BICKAHMS OT HApYLIMTENs TPYAOBOH MHMCLUIUIMHEL HOJDKHBE! OBITH
3aTpe6GoBaHbl 00bACHEHHMS B MEChMEHHOM (opme. B ciydae oTkasa paboTHUKA [1aTh YKa3aHHOE
o0bsCHEHHE CoCTaBIAeTCA COOTBETCTBYIOLINH aKT.
Otka3 pabOoTHHKa maTh OOBSCHEHUS HE MOXKET CIYXKHMTL MPENATCTBUEM I NPUMEHCHUA
B3bICKaHUSL.

JIMCUMIUIMHAPHOE B3BICKAHME IIPHMEHSETCA He MO3/Hee 0JHOrO MecAua ¢O JHS 0OHapy)KEeHHs
MPOCTYIIKA, HE CYMTas BpeMeHH Oone3HH pabOTHHKA, NpeOBIBaHMSA €ro B OTIYCKE, a TaKkKe
BpEMEHH, HeOOXOJMMOrO Ha YyuyeT MHEeHHs IIpe[CTABHTEJIBHOIO OpraHa pabOTHHKOB.
JHMCHUINIMHAPHOE B3bICKAHHE HE MOMKET OBITh IPUMEHEHO NO3JHCE LICCTH MECAUCB CO JHIA
COBEPLICHHs MPOCTYIKa, a [0 Pe3yNbTaTaM PEeBH3MH, IPOBEPKH (QHHAHCOBO-XO3SHCTBEHHOM
NEATENBHOCTH HIH ayJTHTOPCKON MPOBEpPKH — IO3JHEE JIBYX JET cO HHA €ro cobeplieHus. B
yKasaHHLIE CPOKHM He BKJIOYAETCA BpeMs NPOM3BOJCTBA [0 YTOJOBHOMY Meily. 3a KaXKIbId
JUCUMIUIMHAPHLIA IPOCTYIIOK MOXET OBITh NPUMEHEHO TOJABKO OAHO JUCHHIUIAHapHOE
B3bICKaHUE. ,

6.5. Ilpuxa3 (pacrnopspkeHne) paboToareds O NPUMEHEHHH IUCIMIUIMHAPHOTO B3BICKAHHMS
06BABIAETCH PAOOTHHKY IO PACIHCKY B TEUCHHE TpeX pabouux JHEH cO JHA ero msjaHus. B
Clyyae OTKa3a pa0OTHMKA ITOANMCATL YKA3aHHBIM NpUKa3 (PaclopsKEHHE) COCTAaBIIETCS

COOTBETCTBYIOLIIHH aKT.

6.6. Ecu B TeyeHWe roja Co JHS NPHMEHEHHS THCLUILTMHAPHOTO B3bICKaHHA pabOTHHK HE
OyaeTr IOABEPTHYT HOBOMY INHCLUIUIMHAPHOMY B3BICKAHHIO, TO OH CYHMTAETCS HE MMEIOLIAM
IVICHMIUIMHAPHOTO B3bICKaHUs. B TeueHHe cpoka AeHCTBHA AMCLMILIMHAPHOIO B3LICKAHUI MEPEI
IOOIIPEHHS, yKaszaHHble B Hacrogumx Ilpasmmax, x pabOTHUKY HE NPHUMEHAIOTCH.
PaboromaTens X0 MCTEYEHHUS roAa CO THSA NPUMEHEHUS JMCLUIUVIMHAPHOTO B3BICKAHUS HMEET
IPaBO CHATH €r0 C PabOTHHKA 1O COOCTBCHHOH MHMUMATHBE, IPOChOe camoro paboTHHKA,
XOJaTafiCTBy €ro HEMOCPEACTBEHHOTO PYKOBOJMTENs MK HPEACTABUTEILHOTO OpraHa

paboTHHUKOB.

6.7. C mpaBunaMy BHYTPEHHETO DACIOpsiKa NO/DKHBI OBITH O3HAKOMIEHE! BCE PabOTHHKH
npennpuatus. PaGorHuku 00s3aHBl B CBOGH IOBCEOHEBHOM paboTe cobmomaTh MIOPAIOK,
yCTaHOBJICHHBIN IIPABUIAMH.



